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WREXHAM LOCAL HEALTH BOARD
COMPILING A PORTFOLIO OF EVIDENCE FOR APPLICATIONS TO BECOME AN APPROVED CLINICIAN

Compiling your portfolio

As an applicant to become an Approved/Responsible Clinician you will need to demonstrate, through the presentation of evidence, that you meet the  competencies set out in accordance with the Mental Health Act 1983 Approved Clinician (Wales) Directions 2008.To do this you need to organise your evidence into what is known as a portfolio.

Organisation of your portfolio

Your portfolio should contain the following:

· A cover page with your name, address and contact details.

· A table of contents that lists the titles of the competencies within your portfolio.

· Cross referencing where one piece of evidence satisfies a number of competencies.

· An index listing of the evidence.

· The evidence itself, each item being numbered. 

· A personal statement confirming that you meet the professional requirements and that the evidence is original, authentic and has been compiled by you.  To be authorised by your Senior Manager.
· A copy of your attendance certificate at the Approved Clinician training for Wales.
· Two references, one of which is from your present employer

· Support from your employing organisation in writing.
· Agreement from your employing organisation that you will have the opportunity to work as an Approved/Responsible Clinician
What sort of evidence is acceptable?
Suitable evidence can be divided into two main categories – direct and indirect.

Direct evidence can include a variety of the following:

· Case Studies

· Your performance being observed by a senior clinician

· Projects or work based assignments

· Personal reports

· Minutes of meetings, action plans, progress reports 
· Internal and external correspondence

· Prior qualifications which relate directly to the competencies
· Case discussions

· Reflections on practice – NB these could include reflections on ones own weakness, demonstrating a knowledge of the weakness and of ways to improve this

· Course assessments

ALL PATIENT IDENTIFIABLE INFORMATION MUST BE ANONYMISED
Indirect evidence can include:

· Witness testimonies from people within or outside the organisation

· Achievement in related areas

· Membership of related committees or outside organisations

Such indirect evidence will be used mainly to support or confirm direct evidence.

Strengthening Evidence

· Case studies describing your part in relation to a specific role can provide evidence to a number of competencies especially when the relevant and anonymised reports/documents are also referenced eg tribunal reports

· Multiple pieces of evidence may be needed for each competency/subsection of competency.
· Attendance at courses is not sufficient to demonstrate knowledge.  This can be supplemented by discussion of and reflections on the course and how it will affect practice, copies of any written tests or assignments from the course or written confirmation from the course assessor that you possessed the knowledge relevant to the appropriate frequency.  It may be useful to ask a course tutor or experienced colleague to assess your knowledge following the course.  Their assessment should detail what has been learned and not simply make general statements.

· Meetings eg MDT, POVA, Risk Meetings, 117 meetings – Make it clear in any discussions that you were involved in the discussion, that your involvement helps to demonstrate the relevant competency and the minutes are signed by another attendee.
· Case discussions – These can be undertaken solely for the purpose of demonstrating the competency.  They should be specific to the competency and witnessed by someone involved in the case.

· Witness signatures – When verifying advanced competencies, only use people experienced and skilled enough to be able to verify competencies, for example be wary of using students.

Cross-referencing

It is vital that you cross-reference your evidence to the competencies within the portfolio.  There should be an index listing your evidence, each piece of evidence should be numbered and be referenced.
Suitability of evidence

The Panel will need to be satisfied that your evidence as a whole is:

· Sufficient
· Authentic

· Relevant

· Current
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