JOB DESCRIPTION

FACULTY OF THE RPCSYCH IN WALES – VICE-CHAIR
TERM OF OFFICE: 
4 Years 

JOB PURPOSE: 
To assist the Faculty Chair in conducting the business of the Faculty in Wales 


To maintain close contact with Faculty members to ensure completion of follow-up work between meetings.  

KEY RESPONSIBILITIES: 

1. Attend Faculty meetings and produce an accurate record of proceedings for circulation at the next business meeting. 

2. Prepare and manage those Faculty meeting agenda items which appear as Vice-Chair’s business. 

3. Represent the Faculty at specific College meetings and deputise for the Chair at RCPsych in Wales Executive Committees if necessary. 

4. Deputise for the Chair at College Faculty Executive Committees if necessary.
5. Support the Chair and provide a lead in representing the Faculty within the College in Wales and elsewhere. 

6. Assist in the preparation and/or co-ordinate responses to consultation documents alongside the Faculty Chair and the Policy Administrator, RCPsych in Wales. 

7. Support the Chair in the development of strategic targets for discussion by the Faculty members. 

8. Maintain regular contact with the RCPsych in Wales staff. 
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