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	Introduction


This document is intended to provide a framework from which trainees can build a portfolio of evidence of their progress and attainment.  It should be modified and adapted to suit individual training needs.  Duplicate pages of each section should be created as necessary.  This framework should be used electronically and updated regularly.  It can then be printed out when necessary, for example for the Annual Review of Competence Progression.

The portfolio builds from a collection of documentary evidence with regard to training, learning and experience with the inclusion of personal reflection. Reflection gives the doctor the opportunity to consider and consolidate their recorded achievements. In the short term the portfolio is used to track training outcomes, in the longer term the portfolio will form a cornerstone of the revalidation process.

Portfolios are used to:

1.
Evaluate a doctor’s ability to reflect and learn

2.
Demonstrate professional development

3.
Enhance learning and thus improve the ability of the doctor to care for patients

Portfolios can be adapted to the needs and aspirations of the individual and research studies have shown that they can be rated with sufficient reliability and contain the face validity that is needed for “high stakes” assessment. Their use is greatly enhanced by consistency (but not necessarily total uniformity) of content and by the training of assessors. 

It is expected that the content of an individual portfolio will be agreed between the trainee and those responsible for their training. 

	Contents


1
Summary of Posts

2
Details of Each Individual Post  

3
Reflective Notes

4
Psychotherapy Experience

5
Pharmacotherapy Experience

6
Workplace-Based Assessments 

7
Curriculum Coverage

8
Conferences & Courses Attended

9
Audit 

10
Research  

11
Publications

12
Posters & Presentations

13
Leadership & Management Experience

14
Teaching 

15
Other Relevant Experience

16
Reports 

17
Important Documentation 

	Summary of Posts


	Trainee’s Name:
	

	Deanery: 
	

	NTN:
	

	Training Programme: 
	

	Date of starting training:
	


Summary of Posts:

	No 
	START DATE
	END DATE
	TRAINING LEVEL AND SITE
	SPECIALITY
	CONSULTANT TRAINER AND EDUCATIONAL SUPERVISOR IF DIFFERENT

	1
	
	
	e.g. CT1 at hospital or unit X
	e.g. general adult 
	e.g. Dr Y (consultant trainer)

Dr Z (educational supervisor)

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	


	Training Post 1


	POST
	
	START DATE
	

	SPECIALITY
	
	
	

	EDUCATIONAL SUPERVISOR
	
	END DATE
	

	CONSULTANT TRAINER
	
	
	


Timetable

	
	MORNING
	AFTERNOON

	MONDAY
	
	

	TUESDAY
	
	

	WEDNESDAY
	
	

	THURSDAY
	
	

	FRIDAY
	
	


	DUTIES, ROLES & RESPONSIBILITIES

	


Personal development plan:

	INTENDED LEARNING OUTCOMES
	LEARNING OBJECTIVES
	HOW WILL THESE BE ACHIEVED?
	HOW WILL ACHIEVEMENT BE DEMONSTRATED?

(ASSESSMENTS)

	e.g. To become able to perform specialist assessment of patients and document relevant history and examination on culturally diverse patients
	To have the ability to ascertain a developmental history
	Through examination of patients followed by discussion of findings with trainer
	Mini-ACE and CbD

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Record of supervision:

	DATE
	TOPICS DISCUSSED

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Log of clinical activity:

Enter the numbers of patients with each diagnosis you have seen in each category. For advanced trainees in discussion with your educational supervisor there may be a benefit from keeping a more detailed but anonymised patient-specific log.

	Diagnosis
	Assessment
	Setting



	
	New patient
	Follow-up
	

	
	Normal working hours
	On call
	
	In-patient
	Out-patient clinic
	General hospital / A+E
	Home visit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Reflective Note


	DESCRIBE A NOTABLE CLINICAL OR NON-CLINICAL EXPERIENCE

	


	WHAT DID YOU LEARN FROM THE EXPERIENCE?

	


	WHAT FEEDBACK DID YOU RECEIVE FROM COLLEAGUES?

	


	AS A RESULT OF THIS EXPERIENCE, WHAT DO YOU NEED TO LEARN MORE ABOUT OR WHAT SKILLS DO YOU NEED TO DEVELOP?

	


	Training Post 2


	POST
	
	START DATE
	

	SPECIALITY
	
	
	

	EDUCATIONAL SUPERVISOR
	
	END DATE
	

	CONSULTANT TRAINER
	
	
	


Timetable

	
	MORNING
	AFTERNOON

	MONDAY
	
	

	TUESDAY
	
	

	WEDNESDAY
	
	

	THURSDAY
	
	

	FRIDAY
	
	


	DUTIES, ROLES & RESPONSIBILITIES

	


Personal development plan:

	INTENDED LEARNING OUTCOMES
	LEARNING OBJECTIVES
	HOW WILL THESE BE ACHIEVED?
	HOW WILL ACHIEVEMENT BE DEMONSTRATED?

(ASSESSMENTS)

	e.g. To become able to perform specialist assessment of patients and document relevant history and examination on culturally diverse patients
	To have the ability to ascertain a developmental history
	Through examination of patients followed by discussion of findings with trainer
	Mini-ACE and CbD

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Record of supervision:

	DATE
	TOPICS DISCUSSED

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Log of clinical activity:

Enter the numbers of patients with each diagnosis you have seen in each category. For advanced trainees in discussion with your educational supervisor there may be a benefit from keeping a more detailed but anonymised patient-specific log.

	Diagnosis
	Assessment
	Setting



	
	New patient
	Follow-up
	

	
	Normal working hours
	On call
	
	In-patient
	Out-patient clinic
	General hospital / A+E
	Home visit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Reflective Note


	DESCRIBE A NOTABLE CLINICAL OR NON-CLINICAL EXPERIENCE

	


	WHAT DID YOU LEARN FROM THE EXPERIENCE?

	


	WHAT FEEDBACK DID YOU RECEIVE FROM COLLEAGUES?

	


	AS A RESULT OF THIS EXPERIENCE, WHAT DO YOU NEED TO LEARN MORE ABOUT OR WHAT SKILLS DO YOU NEED TO DEVELOP?

	


	Psychotherapy Experience


	TYPE OF THERAPY
	CBT/PSYCHODYNAMIC/IPT/CAT/FAMILY ETC

	Patient identifier

Age 

Gender 

Diagnosis
	

	Frequency of sessions

Start date

End date

Number of sessions
	

	Brief description of problem and aims of therapy
	

	Summary of sessions
	

	Name of supervisor

Dates of supervision 

Summary of topics and strategies discussed
	


	Pharmacotherapy Experience


	BNF CATEGORY
	DESCRIPTION OF AIMS AND OUTCOME OF THERAPY

	Hypnotics and anxiolytics
	

	Drugs used in psychoses and related disorders
	

	Antidepressant drugs
	

	CNS stimulants and drugs used for ADHD
	

	Antiepileptics
	

	Drugs used in Parkinsonism and related disorders
	

	Drugs used in substance dependence
	

	Drugs for dementia
	


	Workplace-Based Assessments


File your WPBA forms with this summary.

	DATE
	TYPE OF WPBA
	BRIEF SUMMARY OF ASSESSMENT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Curriculum Coverage


In this section indicate development of performance during training. You may wish to utilise the relevant list of competencies that are available on the Royal College of Psychiatrists website (www.rcpsych.ac.uk/training/wpba.aspx).

	Conferences & Courses Attended


	DATE
	TITLE
	ORGANISED BY

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Audit 


Give details of involvement in audits and keep copies of the reports in this section.

	DATE
	DETAILS

	
	

	
	

	
	

	
	

	
	

	
	


	Research


Provide details of any involvement in research, including details of supervisors, ethical approval, and any resulting presentations or publications.

	DATE
	DETAILS

	
	

	
	

	
	

	
	

	
	

	
	


	Publications


List publications below and keep copies of them in this section.

	

	

	

	

	

	


	Posters & Presentations


	DATE
	TITLE
	MEETING

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Leadership & Management Experience


Representation on Committees

	FROM
	TO
	COMMITTEE
	POSITION

	
	
	
	

	
	
	
	

	
	
	
	 

	
	
	
	

	
	
	
	


Other Experience e.g. project work

	DATE
	DETAILS

	
	

	
	

	
	

	
	


	Teaching 


Record teaching sessions given and keep records of any feedback in this section.

	DATE
	SUBJECT
	AUDIENCE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Other Relevant Experience


	

	

	

	

	

	


	Reports


In this section include:

· NHS appraisal documentation

· Supervisor’s reports
· Tutor’s reports
	Important Documentation


In this section include important documents such as:

· Degree certificate

· GMC certificate

· Membership certificate







Royal College of Psychiatrists 


