Regional Specialty Representatives

Deputy Regional Specialty Representatives

The Appointment Process.

1. The Process:

The process to replace an existing Regional Specialty Representative or Deputy Regional Specialty Representative should begin no less than three months before the substantive post holder is due to demit office.
If a vacancy exists for a Regional Specialty Representative and the Deputy Regional Specialty Representative wishes to apply for the post. They must provide an application and take part in any selection process.

Divisions are responsible for advertising the vacancy openly and transparently to all consultants in that specialty in the relevant Region.

Divisions and Faculties are jointly responsible for deciding the applicant(s) most suitable for the post.

2. The Application:

All applicants need to provide: 

· An up to date CV 

· The names and contact details of two referees. The referees must be fellows or members of the College, but should not hold office on the College Education Training and Standards Committee.

· A brief note from the applicant in support of their application is also acceptable but not essential.

3. The Selection:

· All applications are referred to the Regional Advisor and Deputy Regional Advisor for consideration.

· If only one application is received and that applicant is found suitable, the Regional Advisor refers the application to the Division Executive Committee for consultation.  If Division approval is received the Regional Advisor will write to the Chair of Faculty/Section with a recommendation.

· The Faculty/Section Chair will then consult with the Faculty/Section Executive.  If the Faculty/Section gives their approval the Faculty/Section Chair will then refer the application to Education, Training and Standards Committee for ratification.

· If two or more applications are received, the Division Manager (on behalf of the Regional Advisor) will refer all applications to the specialty community in the region seeking their advice on the most suitable candidate.  It will be the responsibility of the specialty community to decide which candidate they find most suitable for the post. If two candidates are found to be suitable then the Regional Advisor may suggest to the specialty community that one applicant is chosen as substantive and one as deputy. Divisions may find it easier to use form to help with the selection process and a template is attached at Appendix 1
· Following the decision on which applicant(s) would be suitable. The Regional Advisor refers the application (s) to the Division Executive Committee for consultation.  If Division approval is received the Regional Advisor will write to the Chair of Faculty/Section with a recommendation.  If two applicants are chosen, then the Regional Advisor should clearly state which applicant will be substantive and which one will be deputy.

· The Faculty/Section Chair will then consult with the Faculty/Section Executive.  If the Faculty/Section approve the Faculty Chair will then refer the application(s) to the Education, Training and Standards Committee for Ratification.

· The Division is responsible for notify applicant(s) of the outcome of the selection process and for liaising with applicant(s) regarding substantive and deputy posts.

· The Division is responsible for making sure that the selected applicant(s) receive a welcome pack prior to taking up post.  Guidelines on  what should be included in the pack can be found at Appendix 2
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