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National Audit of Dementia
ANNUAL CENSUS DAY TOOL DRAFT 1
PART TWO – Mini spot audit of Personal Information Document
Thank you for participating in this trial of the Annual Census Day for the National Audit of Dementia. 
For this part of the audit you will be submitting information across three wards on patients with dementia who have a Personal Information Document. This could be This is Me or a version used by your hospital, such as Forget Me Not, or a patient passport.
This form collects the collated information for all three wards.
Wards to include:
For this part of the audit, you will need to select three wards of different types.  We suggest one general medical, one surgical, and one Care of the Elderly/ older people’s ward (geriatric medicine).
How to select:
 You could identify these wards by:  
a. Comparing admissions over a single month (e.g. April 2026) to determine which wards receive the highest number of patients with dementia;  
b. Discussing with MDTs to gather feedback on which wards typically care for patients with the highest dependency related to cognitive impairment; or 
c. Using a combination of the above methods 

PART A: Number of wards

Please enter the total number of wards for which you are submitting information for this Mini Spot Audit of the Personal Information Document
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PART B: Number of patients with dementia with the PID in place on each ward
Complete the information as below for each participating ward.  
How to complete this part of the form: 
Identify eligible patients (see Guidance: Annual Census Day data collection for inclusion / exclusion criteria).
Arrange list alphabetically by surname.  
Review the first 10 of these patients per ward and check whether each has a personal information document or equivalent scheme in place (near the bedside, available to staff to inform them in carrying out care, and with details completed). 

Ward One
 
Date of spot check (dd/mm/yyyy)
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Ward Name
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Ward Type
--Click Here—Medical/Surgical and Orthopaedics/Elderly Care (including geriatric medicine), Dementia and Frailty (these options will provide further drop downs where you can specify ward type)
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Number of patients included in this check
 [image: Text Box 475776011, Textbox]

Number of patients checked who had a Personal Information Document in place
 [image: Text Box 475776011, Textbox]

Guidance: you will see in the online form a Ward page like this to fill in for as many wards as you have said you are going to include.  We have asked for 3 wards to be included (aiming for a sample of 30 patients across three different ward types), but you can include up to 6 if you wish
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