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Role 
 

Chair of the Manual for Mental Health Support Teams in 
Schools Expert Reference Group (ERG)  

 
 
ROLE DESCRIPTION 
 

Summary 

 

To work in collaboration with the Director and other 
staff at the NCCMH and the ERG 

We are looking to appoint a professional with a broad 
experience of mental health in children and young 
people, including knowledge of health, educational 
and social care settings to Chair the above Expert 
Reference Group (ERG). The Chair should be a 
skilled and experienced leader with a substantial 
reputation who will work in collaboration with the ERG 
and the NCCMH over a period of approximately 3 
months to develop a manual that can be used by 
mental health support teams (MHST) in schools. 

The individual will have a critical engagement with the 
relevant research and experience of working with 
multi-professional committees or working groups at a 
national level. Strong interpersonal skills and excellent 
verbal and written skills are required, along with an 
ability to communicate complex issues to differing 
audiences and a strong commitment to evidence-
based practice.  

Responsibilities 

 

• Work with the Director and other NCCMH staff to 

develop the scope of the project (this will outline 

exactly what the project will and will not cover). 

 

• Work with the Director and other NCCMH staff to 

determine and select the composition and 

membership of the ERG. 

 

• Work with the Director and other NCCMH staff 

between meetings as required to ensure timely 

delivery of the manual.  
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• Agree the project plan for development of the 

project with NCCMH staff and ensure adherence to 

timelines. 

 

• To Chair the ERG meetings and to help plan and 

maintain the focus and smooth running of ERG 

meetings which will take place in London every 4- 6 

weeks over a 3 month period (this will be 2-3 

meetings).  

 

• Work with the Director to facilitate ERG meetings to 

achieve consensus around clear evidence 

statements, and formulation of concise action-

orientated recommendations. 

 

• If established, help facilitate topic groups of ERG 

members. 

 

• Work with the Director to ensure appropriate 

governance of ERG meetings and project materials, 

such as accurate sets of meeting minutes, 

recording and assessing the impact of declarations 

of interest, ensuring confidentiality, etc. 

 

• Represent the ERG at other meetings (such as 

those organised by relevant medical Royal 

Colleges) if required. 

 

• Take responsibility with the Director for quality 

assuring drafts of the project and contributing to the 

writing of the final project documents 

 

• Be a champion for the project after publication and 

undertake activities to promote its implementation, 

such as talking at press and professional 

conferences and publishing project-related articles 

in accordance with the NCCMH publications policy. 

Accountable to • Director of the NCCMH (Prof. Steve Pilling). 

Conditions Project completion expected to be March 2019.   
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 Attendance of 2 ERG meetings and other relevant team 
meetings within this time. The following are the provisional 
dates for the ERG meetings:  

• 31st January 2019 

• 6th March 2019 

 
 
PERSON SPECIFICATION 
 

 Essential Criteria 
Desirable 
Criteria  

Extent and 
nature of 
committee 
experience  

• Worked on national committees or 

working groups. 

• Experienced in chairing multi-

professional groups. 

• Experienced in working with service 

user/carer representatives. 

• Ability to ensure everyone’s views are 

heard, clear decisions are reached, 

meeting aims reached and agenda 

timings followed  

• Experience steering complex and 

polemical healthcare and policy 

discussions effectively 

• Ability to facilitate a large conference 

of people with differing backgrounds 

and viewpoints. 

 

Ability to 
contribute to 
the work of 
the advisory 
body 

• Interested in management of mental 

health conditions. 

• Experienced in multi-professional 

collaboration. 

• Experience in health or social care (as 

appropriate) care either as: 

-  a practicing health or social care  

professional or 
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- working in or in association with the 

wider aspects of health or social care 

or the health care industries, or  

- through engagement in or with health 

or social care as a patient, member of 

the public, user, carer or as an 

advocate. 

Ability to 
understand 
and interpret 
multiple 
complex 
data sets 

• Ability to gather data, analyse, critique 

and synthesise complex information, 

as evidenced by relevant experience 

and/or academic qualifications. 

• Broad clinical and research interests in 

and a demonstrably critical 

engagement with research in mental 

health and related field 

• Sound and broad understanding of 

different fields of practice, research 

and study within mental health. 

• Able to work with different clinicians 

and researchers from different 

backgrounds. 

 

Nature of the 
motivation 
underpinning 
the 
application 

• Clearly and persuasively stated 

reasoning for making an application. 

 

 

Equality and 
diversity 

• Commitment to eliminating unlawful 

discrimination, advancing equality and 

an understanding or awareness of the 

issues of inequality in health, public 

health and social care settings. 

 

 


