Competitions: Guidance for Submitting Abstracts

ROYAL COLLEGE OF PSYCHIATRISTS: 
NORTHERN and YORKSHIRE DIVISION and NORTH WEST DIVISION

TRAINEE PSYCHIATRISTS AND MEDICAL STUDENT COMPETITIONS 
GUIDANCE FOR COMPLETING APPLICATIONS
1. Application forms must be completed fully.  If there are details missing, the form will be returned to the applicant.

2. Applications must be typed and returned by email.  Hand written applications will not be accepted under any circumstances.

3. Applications must reach the Division Office on or before the due date.  Late applications will not be accepted under any circumstances.
4. Trainee Psychiatrists and FY2 applicants may express a choice of oral or poster presentation.  Medical students and FY1 applicants will only be asked to present in poster format.  The final decision on the type of presentation an applicant is invited to present will rest with the assessors and their decision will be final.
5. Applicants must state ALL authors and ALL contributors.  If there is a potential conflict of interest then this should be highlighted when applying.  If applicants are unclear on this aspect – staff in the Division office will be happy to offer advice.
6. Abstracts of work must be kept brief, to the point and be no more than 250 words long.  Any abstract exceeding this limit will be returned.
7. To give assessors a clear picture of the work carried out, applicants should ensure that their abstract clearly states:

· Background

· Methods/Settings
· Results

· Conclusions/Lessons Learnt
8. Applications will not be accepted relating to work where results/conclusions/outcomes are not available at the time of applying.  It is not acceptable to state that further information will be presented at the Conference and to omit these from the abstract.  Abstracts with no results/conclusions/outcomes will be rejected.  The minimum acceptable is inclusion of the main results/conclusions/outcomes that will be presented at the meeting, although the presentation may go into more detail.
PLEASE NOTE THAT POSTAL COPIES OR FAX COPIES WILL NOT BE ACCEPTED
Contact Details:

	Leanne Grice
Division Administrator

The Royal College of Psychiatrists

9 Park Square East

Leeds LS1 2LH
	T:0113 209 1592
F:0113 209 1593


(Updated July 2012)

