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CASC PANEL MEMBER JOB DESCRIPTION


	JOB TITLE:
	MRCPsych CASC Panel Member

	TERM OF OFFICE:
	2 Years

	RESPONSIBLE TO:
	MRCPsych CASC Panel Chair

	WORKING WITH:
	CASC Examinations Manager, CASC Examinations Coordinator

	ELECTED/APPOINTED:
	Appointed

	TIME COMMITMENT:
	An average of 1PA per month	Comment by Susannah Grant: Being a panel member isn't as much as 1PA a week, but i'm not sure what it would be - maybe 1PA a month? Please can you ask Geoff/Jenny/John? @Lisa Hamilton

	SALARY:
	Unpaid (Voluntary)



JOB PURPOSE:
The CASC Panel is responsible for producing stations for the examination question bank, from which the stations are selected for the examination. The Panel meets after each examination to review individual item analysis.  


KEY RESPONSIBILITIES:
The following requirements apply to those appointed as members to the panels; successful candidates must:
· attend at least 50% of the Panel Meetings a year.
· attend the CASC Station Writing Day.
· submit a minimum of 4 stations a year, for review by the Panel.
· respond promptly, with comments, when sent draft papers to review.
· agree not to disclose any information which they may gain about the examination by virtue of their position as a Member of CASC Panel to anyone external to the Board.
· agree to stand down from the Panel if, during their period of appointment, their circumstances change making them unable to meet any of the expected requirements.
· agree to inform the Chief Examiner of any circumstances, such as ill health or suspension, or unsatisfactory performance in CPD which could affect their ability to be a member of the Panel or call into question the good standing of the Royal College of Psychiatrists and its examining procedure.
· Not be involved in any type of private or commercial exam preparation courses.


PERSON SPECIFICATION: 

To be eligible, applicants must: 
· be a resident doctor (in any specialty) in ST4-6
· be a member of the College (a minimum of 9 months post MRCPsych examination)
· have a proven interest in medical education
· be involved in teaching and training medical students and/or psychiatry resident doctors
· be in good standing having achieved satisfactory performance in the Annual Review of Competence Progression (ARCP)
· not be involved in any commercial courses or have any conflicts of interest as advised by the College’s Statement of Conflict of Interests.
· be available to serve for a two-year fixed term 


THE COLLEGE VALUES:
 
Courage 
•	Champion the specialty of psychiatry and its benefits to patients 
•	Take every opportunity to promote and influence the mental health agenda 
•	Take pride in our organisation and demonstrate self‐belief 
•	Promote parity of esteem 
•	Uphold the dignity of those affected by mental illness, intellectual disabilities and developmental disorders. 
 
Innovation 
•	Embrace innovation and improve ways to deliver services 
•	Challenge ourselves and be open to new ideas 
•	Seek out and lead on new, evidence‐based, ways of working 
•	Have the confidence to take considered risks 
•	Embrace the methodology of Quality Improvement to improve mental health services and the work of the College. 
 
Respect 
•	Promote diversity and challenge inequalities 
•	Behave respectfully – and with courtesy – towards everyone 
•	Challenge bullying and inappropriate behaviour 
•	Value everyone’s input and ideas equally 
•	Consider how own behaviour might affect others 
•	Respect the environment and promote sustainability. 
 
Collaboration 
•	Work together as One College – incorporating all members, employees, patients and carers 
•	Work professionally and constructively with partner organisations 
•	Consult all relevant audiences to achieve effective outcomes for the College 
•	Work together with patients and carers as equal partners 
•	Be transparent, wherever possible and appropriate. 
 
Learning 
•	Learn from all experiences 
•	Share our learning and empower others to do the same 
•	Value and encourage personal feedback 
•	Use feedback to make continuous improvements 
•	Create an enabling environment where everyone is listened to, regardless of seniority 
•	Positively embrace new ways of working. 
 
Excellence 
•	Deliver outstanding service to members, patients, carers and other stakeholders 
•	Promote excellent membership and employee experience 
•	Always seek to improve on own performance 
•	Promote professionalism by acting with integrity and behaving responsibly 
•	Demonstrate accountability in all that we do 
•	Uphold the College’s ‘Core Values for Psychiatrists’. 
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