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THE ROYAL COLLEGE OF PSYCHIATRISTS 
 

JOB DESCRIPTION 
 
JOB TITLE: Editor-in-Chief, BJPsych Bulletin. 
 
TERM OF OFFICE: 5 years, subject to review after 1 year and renewable  by 

mutual agreement for a second term of 5 years. 
 
RESPONSIBLE TO: The Editor will work closely with and report in the first 

instance to the College Editor. The World Association of 
Medical Editors’ principles regarding editorial freedom 
apply: 
http://www.wame.org/resources/policies#independence. 

 
WORKING WITH: 
Governance   Publications Management Board 
 
Management  College Editor, BJPsych Bulletin Editorial Board, 

Managing Editor, Head of Publishing and other 
Strategic Communications Department staff. 

 
RESPONSIBLE FOR:  BJPsych Bulletin Editorial Board 
 
ELECTED/APPOINTED:  Appointed 
 
TIME COMMITMENT:   Approx. 2 sessions p.w. 
 
SALARY: There is no remuneration related to the post. Travel and 

subsistence expenses will be refunded in line with 
College policy. 

JOB PURPOSE 

BJPsych Bulletin prioritises research, opinion and informed reflection on the state 
of psychiatry, management of psychiatric services, and education and training in 
psychiatry. It provides essential reading and practical value to psychiatrists and 
anyone involved in the management and provision of mental healthcare. The 
journal is an open access journal, peer-reviewed journal owned by the Royal 
College of Psychiatrists (RCPsych) with print copies currently provided to 
RCPsych members as a membership benefit. The journal is published bimonthly 
by Cambridge University Press on behalf of the College. There are no submission 
or publications charges to authors. 

The Editor-in-Chief's role is to be responsible to the College for the content and 
development of BJPsych Bulletin. They will be responsible for the content of 
the journal and the strategy for its future direction. Specifically, this will 
involve overall responsibility for the peer review process; planning and 
selection of content; commissioning articles; overseeing the work of the 
Editorial Board and taking responsibility for the scientific accuracy and 
validity of the content. 

http://www.wame.org/resources/policies#independence
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The Editor-in-Chief should be committed to keeping strong links with the 
College, whilst maintaining the editorial independence of the journal. They will be 
aware of the current issues and developments in healthcare provision. It is 
expected that the post-holder will be in touch with developments in evidence-
based psychiatry and in academic psychiatry in general. At the same time the 
Editor-in-Chief should be aware of the needs of working psychiatrists in 
peripheral areas. They should also maintain a familiarity with College policies and 
views. 

KEY RESPONSIBILITIES 

The Editor-in-Chief’s role is to: 

• Have shared responsibility, with the Managing Editor and the College’s 
publishing partner, for the future development and evolution of BJPsych 
Bulletin. 

• Ensure that the content is of general interest and relevance to a broad range 
of readers, and particularly to College members. 

• Ensure that the content meets a high scholarly standard. 

• Identify (and develop) current trends in practice, research and thinking and 
ensure that these are represented in (or furthered by) the journal. 

• Establish and maintain a high international academic reputation for the 
journal. 

• Ensure that a steady flow of high quality material is available for publication, 
by actioning papers in the system frequently, making decisions within 2 
weeks maximum, and where necessary arranging cover (via a deputy editor or 
handling editors) for anticipated longer periods of absence.  

• Solicit manuscripts as necessary. 

• To oversee commissioning of new papers, and contribute ideas for papers and 
authors. 

• Take overall responsibility for the peer review process. This will include: 
making an initial assessment of papers and rejecting those which are clearly 
not suitable; selecting reviewers; considering referees’ reports and deciding on 
further action; considering revised manuscripts; deciding on final acceptance 
or rejection; and dealing with appeals. They will make sure that decisions are 
made promptly and fairly. This work may be shared with or delegated to a 
team of Handling Editors. The Editor has the final say on what and in what 
form any material is published. 

• Set policy (with the Editorial Board) regarding publishing and academic 
standards. 

• Ensure that the content of the journal is free from libellous comments (taking 
legal advice via the College if necessary). 

• Maintain the highest standards of publication ethics, and ensure all submitted 
research is scrutinised for probity of research ethics. 

• Reply to correspondence from readers as appropriate. 

• Chair the BJPsych Bulletin Editorial Board, which advises on academic 
matters and other content issues. 



3 
 

• Help promote the journal by acting as its ambassador, both in person (e.g. at 
College meetings) and on social media. The Editor will be expected to 
contribute to blogs, Twitter feeds, and so on in order to achieve this. 

• Ensure that editorial decisions are well-aligned with the commercial 
imperatives affecting the journal. Business matters are handled by the 
College’s Publishing team and Cambridge University Press, but the Editor-in-
Chief needs to have an overall awareness of the commercial implications of 
policy decisions and should possess sound financial judgment. 

Other Committees 

• The Editor-in-Chief will be expected to be a member of, attend and report to 
the Publications Management Board, which is responsible for all matters 
relating to publication finances and for all policy matters which have not been 
specifically delegated to the Editorial Boards. 

• The Editor-in-Chief will be expected to attend meetings with the College 
Editor and Editors-in-Chief of the other RCPsych journals to ensure that a 
good and collaborative relationship between the journals is maintained. 

 

PERSON SPECIFICATION 

Essential 

• The energy, drive and vision to run a leading psychiatry journal and one of 
the highest valued benefits of RCPsych membership. 

• A good overview of psychiatry generally, with a grasp of what the 
important current issues are, and the ability to ensure a wide range of 
submissions. 

• A clear understanding of political issues within psychiatry. 
• Experience of editing a journal, or at least extensive editorial board 

experience. 
• A good knowledge of the present journal scene, including the issues 

surrounding open access. 
• A good understanding of nature of online publishing and the opportunities 

it affords. 
• An ability to summarise and synthesise diverse research findings and make 

their importance clear to a wide audience. 
• Sound leadership qualities. 
• A good reputation academically. 
• Excellent communication skills. 
• Excellent organisational skills 
• Excellent diplomacy skills 
• A commitment to research integrity and quality 
• An extensive network of contacts or the ability to develop wide networks. 
• Enough technological capability to work effectively with online submission 

systems. 
• The Editor must be, and must remain, in good standing with the College or 

relevant professional regulatory body and current for CPD. If a complaint is 
made against a holder of an elected or appointed office under the 
College’s Disciplinary and Complaints Procedure and that complaint is 
upheld, he or she may be subject to the courses of action set out in the 
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Procedure. Such courses of action may include, but are not limited to, 
removal from College office, or offices.  

 

Support 

The Publishing team has staff devoted to editorial management for the journal. 
Production, sales and marketing are the responsibility of Cambridge University 
Press. 

A Managing Editor will assist the Editor-in-Chief directly with the BJPsych 
Bulletin peer review process and other matters relating to the journal’s 
operations development. The Head of Publishing can offer advice and guidance. 

THE COLLEGE VALUES  

Courage  

• Champion the specialty of psychiatry and its benefits to patients  
• Take every opportunity to promote and influence the mental health 

agenda  
• Take pride in our organisation and demonstrate self‐belief  
• Promote parity of esteem  
• Uphold the dignity of those affected by mental illness, intellectual 

disabilities and developmental disorders.  

Innovation  

• Embrace innovation and improve ways to deliver services  
• Challenge ourselves and be open to new ideas  
• Seek out and lead on new, evidence‐based, ways of working  
• Have the confidence to take considered risks  
• Embrace the methodology of Quality Improvement to improve mental 

health services and the work of the College.  

Respect  

• Promote diversity and challenge inequalities  
• Behave respectfully – and with courtesy – towards everyone  
• Challenge bullying and inappropriate behaviour  
• Value everyone’s input and ideas equally  
• Consider how own behaviour might affect others  
• Respect the environment and promote sustainability.  

Collaboration  

• Work together as One College – incorporating all members, employees, 
patients and carers  

• Work professionally and constructively with partner organisations  
• Consult all relevant audiences to achieve effective outcomes for the 

College  
• Work together with patients and carers as equal partners  
• Be transparent, wherever possible and appropriate.  

Learning  
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• Learn from all experiences  
• Share our learning and empower others to do the same  
• Value and encourage personal feedback  
• Use feedback to make continuous improvements  
• Create an enabling environment where everyone is listened to, 

regardless of seniority  
• Positively embrace new ways of working.  

Excellence  

• Deliver outstanding service to members, patients, carers and other 
stakeholders  

• Promote excellent membership and employee experience  
• Always seek to improve on own performance  
• Promote professionalism by acting with integrity and behaving 

responsibly  
• Demonstrate accountability in all that we do  
• Uphold the College’s ‘Core Values for Psychiatrists’. 

INTERNAL COLLEGE CONTACTS: 
• Department: Strategic Communications 

 
• Section/Project: Publishing 

 
• Name of Contact: Elizabeth Hay  

 
• Job Title: Head of Publishing 
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