
BJPsych Open 
Role and Responsibilities of Trainee Editors 

 
Journal Mission 
BJPsych Open is a high-quality, online-only open access journal for the publication 
of all methodologically sound research in psychiatry and disciplines related to 
mental health. In addition to original research, the journal also publishes research 
protocols; a variety of review types with systematic reviews preferred; case 
reports; as well as policy and analysis of topical practice and research findings. The 
journal maintains the highest scientific, peer-review and ethical standards of the 
Royal College of Psychiatrists, led by a board of international Editors. With a target 
turnaround from acceptance to publication of 25 days, BJPsych Open will ensure 
rapid peer-review and publication. Please find more information here. 
 
Nature of role 
This is a voluntary position, and there is no remuneration related to the post. 
 
Purpose of role 
The purpose of the role is to gain experience from a journal editorial board and 
develop editorial skills, with close guidance from assigned mentors. Ideally, trainee 
editors will graduate to become a standard BJPsych Open board member or 
handling editor. 
 
Responsibilities and commitment 
 
Peer review 

• Trainee editors are encouraged to review articles for BJPsych Open with close 
guidance from assigned mentors. We expect you to review around 6 
manuscripts per year, returning reviews on or before the agreed date. 

• Trainee editors may also be asked to provide second opinions on papers 
and/or help identify suitable reviewers.  

 
Handling peer review 

• With agreement of the Editor-in-Chief, trainee editors will be given the 
opportunity to learn how to handle manuscripts through the peer review 
process with supervision and mentoring. 

• With the support of a specified mentor, trainee editors are expected to: 
o Regularly check ScholarOne for new submissions and papers requiring 

action or decision 
o Select appropriate reviewers for assigned papers 
o Discuss and assess reviewer comments with an assigned mentor. After 

discussion, recommend a decision on each manuscript 
 
Commissioning and Contributing Content 
Board members should:  

• Consider BJPsych Open and the BJPsych portfolio first for your own research 
papers and review articles. Authors are charged an article processing charge 
on acceptance but a range of waivers are available and the journal has a 
limited commissioning budget available for suitable papers. 

• Contribute articles such as editorials and commentaries  

https://www.cambridge.org/core/journals/bjpsych-open/information/about-bjpsych-open


• Contribute ideas and potential authors for commissioning, approaching 
authors if appropriate. 

 
Projects 
Trainee editors will be offered opportunities to undertake additional duties such as 
journal development projects. 
 
Attending Board meetings 
Board meetings are held three times per year. Attendance either in person or 
remotely is expected at a minimum of one meeting annually, although significant 
contributions in the areas described above might outweigh this requirement. 
 
Ambassador for journal 
Board members should promote BJPsych Open to authors and readers, and should 
encourage colleagues to submit their best work to us. They should help to ensure 
the journal is well used by local faculty, journal clubs etc. 
 
Board members should protect the integrity of BJPsych Open by promoting best 
practice in research and publication ethics. They should report all concerns 
regarding submitted or published papers to the Editor-in-Chief or editorial office. 
 
Input into strategy 
Board members should provide advice on a range of subjects, for example:  

• Future direction for the journal  
• Subject-specific expertise (e.g. research progress in your community, new 

areas to look at, important conferences at which the journal should be 
promoted)  

• Feedback on past issues  
• Competitor comparisons  
• Ideas and innovations  
• Policy developments.  
• Foster links with other institutions  
• By attending a journal strategy session 

  
Financial and commercial aspects of the journals are the responsibility of the 
Publications Management Board.  
 
Time commitment 
It is anticipated that the Trainee Editor will need to devote one session per week to 
this work. 
 
Term of office 
The term of office will be 3 years, subject to review by the Editor-in-Chief. After 
this period, trainee editors are eligible to be considered as editorial board 
members. If a trainee editor becomes a consultant or handles over 50 papers, they 
will become eligible to be considered for a handling editor role. 
 
Declaration of Interests  
We ask all board members to provide a declaration of interests and to update this 
as necessary.  



 
Travel and subsistence 
All travel and subsistence expenses will be reimbursed in accordance with College 
policy. 
 
Contacts 
The Editorial Board Member will work closely with the Editor-in-Chief of the Journal  
and with the editorial office 
 
Good standing 
Board members must be, and must remain, in good standing with the College. If a 
complaint is made against a holder of an elected or appointed office under the 
College’s Disciplinary and Complaints Procedure and that complaint is upheld, he or 
she may be subject to the courses of action set out in the Procedure. Such courses 
of action may include, but are not limited to, removal from College office, or 
offices.  
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